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Ka muzu Acade ny is inviting applications fromsuitably qualified and experienced candi dates tofill
various availabl e positions.

About Kanuzu Acadeny

Kanmuzu Acadeny is a selective, co-educational board ng schod for students aged 11 to 18 years,
fdlowng the Ganbridge International Examinations (QE curicdum Located on a beautifu,
purpose-built canpus approxi mately 25 hours north of Mlaw’s capital cty, Llongwe, the
Acade ny offers exceptional acade mc, recreational, and sporting facilities.

We are a well-resourced irternational schod wth a long-standing reputation for academc
excellence. A Kamuzu Acadeny, we place each student’s success at the heart of our mssion Wth
our dedicated team of teachers, nutivated students, and supportive community, the Acadeny
provides arewarding and inspiring environnent in whichtoteach and learn.

Kanmuzu Acadeny is comnitted to safeguarding and pronoting the welfare of children and
questions Wil be asked at interviewto assess the suitability of candidates to work wth our children
Our Safeguarding and (hild Pratection Policy can be accessed fromthe Acadeny’s website

Estate Minage nent QGficer
Job Summary

The Estate Mnagenent Gficer is responsibe for the effective panning coord nation and
managenent of Kanuzu Academy’s physical infrastructure and estate services. The rde ensures a
safe, functional, dean and conducive environnent for staff, students, and visitors by overseeing
mai ntenance, security, housekeeping, landscaping waste nanage ment, and outsourced servi ces.

The EMO works dosely wth the Bursar and other support functions to ensure effident use of
resources, conpliance wthinstituional standards, and sustainability of infrastruct ure assets.

Key Responsihlities

e Coordinate and supervise al estae-related functions of the acade ny.

o IManage contracts for ousourced estate and facilities nanage nent servi ces.

e Develop terns of reference (TORs), service level agreenents (SLAs), and perfor mance
ind cators for service provi ders.

e« Monitor contractor perfor nance and recomnend corrective actions where necessary.

e Wbrk closely wththe FAnancial Contrdler to pan, prioritize, and i nplenment estate-related
actiuties.

e Prepare and submt nontHy and ad-hoc reports on estate operations, infrastructure stat us,
and nai ntenance actiwties.

e Supervise day-to-day operations of naintenance, housekeeping landscaping and related
teans.

o Manage staff deploynent, schedules, leave planning, and duty rosters.

e Oversee space uilization, roombooki ngs, and facility usage to ensure optimal effidency.

e Supervise al nainenance, repair, and renovation works for buildings, uilities, and
surroundi ng grounds.
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e Ensureti nely response to mai ntenance requests and e mer genci es.
e Assess, inspect, and certify conpleted works to ensure quality, safety, and conpliance wth

specificati ons.

e Prepare Blls of Quartities (Bo(¥) for estate devel opnent, renovations, and naintenance
pr o ects.

e Muintain accurate records and a conprehensive infrastructure and asset database for the
acade ny.

e Ensure conpliance wthhealth safety, environnental, and statuory regul ations.
e Pronote asafe working and learning environnent across the institution
e Partidpateinrisk assessments and i nplement prevertive naintenance prograns.

Qualifications and Experience

e Bachela’s degree in Estate Mnagenent, Facilities Mnagenent, Gwl FEngneering
Construction Minage nent, Quantity Surveying or arelated field

e Professional certification inestate or facilities nanage nent is an added advantage.

e  Mninumof 5 years’ relevant experience in estate or facilities nanage nent.

e Proven experience in supervising naintenance teans and nanaging outsourced service
provi ders.

o Experience in budgeting prgect coord nation and infrastructure nmai ntenance.

e Strong leadership communication and proble msol ving skills

e Conputer literacy and fam liarity wth asset nanage ment syste nsg

LANDS CAPE OFFICER

Job Summary

The successful candidate wll help pdan coord nate, supervise and ensure the effective naintenance
and devel oprent of al landscaped areas including gardens, lawns, sports pitches, gaf course area,
flover beds and nursery operations. The candidate wll ensure that al landscaped areas are well
taken care of to naintaingreenery stat us.

Key Responsi hilities

e Ensure al gardeners and ground workers report on duty on ti ne and adhere to official
knocki ng- of f ti nes.

e Prepare and issue dail y work targets and del egate tasks to landscape supervisors and ground
wor kers.

e Monitor atendance and immediatel y report absenteeis mto Himan Resources Mnager.

e Carryout periodicinspections and nonitoring of staff inal work areas to avoi d unnecessary
move ments and ensure productivity.

e Ensure proper discipline teamwork and professional conduct anmong staff.

e Oversee maintenance of flower bed and lawns tomai ntain greenery status free from weeds.

e Supervise propagation of dfferent varieties of floners and ornanental pants.

e Ensure nursery plants are vell watered healthy and pest-free.

e Muintainstrict deanliness inthe nurseryto prevent dsease contam nation

e Develop and nmanage nursery production plans tosupport landscape require nments.

e Prepare and submt daily, weekly and monthl'y progress reports.

e Keep proper docunentation of nursery stocks, chemi cals, fertilizers and tools.

e Ensure dl tods, nachineryand chemcals are used safely and correctly.

e Designing newlandscape prgects and i nprove nent plans.

Qualifications and experience:

e Certificate or Dplonma in Landscape Minage nent, Horticuture, Environmental Mnager or
Ad m nistration

e Mninmum of 3-5 years’ practical experience in landscaping nursery nanagenent or
grounds naintenance, wth a least 2 yearsinasupervisoryrde.

e Proficiencyin Ncrosoft Office applications.



Strong anal ytical, organisational, and proble msadwving skills.
Proven ahilityto nmanage and prioritise multipetasks and neet strict deadlines.
De nonstrated experience insupervising and leading ateam

CLUB SUPERM SOR

Job Summary

The dub Supervisor wll oversee the day-to-day operations of the Senior Saff Qub while aso
activel y participating inservice delivery. The rde requires strong leadership, professionalism and a
respectfu approachtowards staff, ne nbers, and guests.

Key Responsi hilities

Supervise and coord nate daily operations of the Senior Saff Gub

Serve as a bartender when required, includi ng preparation and serving of beverages

Ensure excellent custoner service and a wel coming at nmosphere for senior staff and guests
Treat dl staff, nenbers, and visitors wth respect, fairness, and professionalis mat al ti nes
Supervise, guide, and notivate dub staff, induding duty rosters and perfor mance
manage nent

Mai ntain discipline and pronote teamwor k and mut ual respect anong staff

Oversee stock contrd, ordering storage, and reconciliaion of bar and cl ub supplies
Ensure conpliance wthhealth safety, and institutional palicies

Attendto e nber conplaints and resd ve issues pronptly and professional ly

Ensure deanliness, order, and proper maintenance of dub facilities

Assist inorganizing club activities and special events

Qualifications and experience

CHEF

Mninumof a Dploma in Hospitality Mnage ment, Business Administration o arelated
field

A least 3-5 years’ experience in hospitality or club operations, including bartending and
supervision

Srong leadership communication andirnterpersonal skills

Proven abilityto work hands-on while supervising staff

Good financial and record- keepi ng skills

H gh level of integrity, naturity, and respect for ahers

Abilityto work flexi b e hours, includi ng evenings and weekends

Strong organi zational and problemsadwving skills

Job Summary

The successful candi date wll be expected to prepare nutritious, balanced and hygienic neals for
Students, staff members and guests wthin Kanuzu Acadeny. H/she wil play a keyrdein
pronoting health wellbeing and positive eating habits.

Key Responsi hilities

Prepare and cook healthy, well-balanced neals for students, staff and guests.

Plan weekly nenus that meet nutritional needs and age-appropriate dietary require nents
Ensure high standards of cleanliness, hygiene, and food safetyinthe kitchen

Manage food storage, portion contrd, and waste reduction

Accommodate special detary needs and allerges where required

Mai ntai n kitchen equi prrent and report any nai ntenance needs

Wbrk closely wth nanage ment to ensure ti nely meal service



Qualifications and experience

Certificate or dponainhotel and catering

Trainngin catering food preparation o hospitality

Proven experience as a chef or cook especiallyina schod setting or institutions is required
Abilityto prepare nealsin large quartities

Understandi ng of food hygi ene and safety standards

Physicall y fit and able towork ina kitchen environ ment

Honest, reliable, and passi onate about cooki ng for chil dren

Howto Apply:

Interested candi dates shoul d submt a cover letter outlining their sutability for their sutable rde a
detailed Qurricdkum Mtae wth Contact details of a least three professional referees and a
conpleted Kamuzu Acadeny application farm which can be obtained from
www Kka nmuzuacade nmy. co nd publi d vacancy

Applications shoul d be sent via enail to hr m@ka.ac. mw, dearlyindicating sutable positioninthe
subject line, nolater than 6" February 2026.

Kanmuzu Acadeny is an equal opportunity enployer. V¥ thank al applicants for their irnterest;
however, only shortlisted candidates wll be contacted Further infor mation about Kamuzu
Acade ny can be found on our website: www ka muzuacade my.com
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