
 

                                                                    

 

 

 

 

 

 

 

 

Ka muzu Acade my is inviting applicati ons from suitabl y qualified and experienced candi dat es t o fill 

vari ous availabl e positi ons.  

About Ka muzu Academy  

Ka muzu Acade my is a sel ecti ve, co-educati onal boardi ng school for st udents aged 11 t o 18 years, 

foll owi ng t he Ca mbri dge Int ernati onal Exa mi nations ( CI E) curricul um.  Located on a beautiful, 

pur pose-built ca mpus appr oxi mat el y 2. 5 hours nort h of Mal awi’s capital cit y, Lil ongwe, t he 

Acade my offers excepti onal acade mi c, recreati onal, and sporting facilities.  

We are a well-resourced i nternati onal school wit h a l ong-standi ng reput ation for acade mi c 

excellence. At Ka muzu Acade my, we pl ace each student’s success at the heart of our mi ssi on. With 

our dedi cat ed tea m of teachers, moti vat ed st udents, and supporti ve communit y, t he Acade my 

pr ovi des a rewar di ng and inspiri ng environment i n whi ch t o teach and learn. 

Ka muzu Acade my is co mmitted t o safeguarding and promoti ng t he welfare of chil dren and 

questi ons will be asked at intervi ew t o assess t he suitability of candi dat es t o wor k wit h our chil dren. 

Our Safeguardi ng and Chil d Prot ecti on Policy can be accessed from t he Acade my’s website.  

Est ate Manage ment  Officer  

Job Summary 

The Est at e Manage ment Officer is responsi bl e for t he effecti ve pl anni ng, coordi nati on, and 

manage ment of Ka muzu Acade my’s physi cal infrastruct ure and estate servi ces. The rol e ensures a 

safe, functi onal, clean, and conduci ve environment for staff, st udents, and visit ors by overseei ng 

mai nt enance, security, housekeepi ng, landscapi ng,  wast e manage ment, and outsourced servi ces.  

The EMO wor ks cl osely wit h t he Bursar and other support functi ons to ensure efficient use of 

resources, compli ance wi th instit utional standards, and sust ai nabilit y of i nfrastruct ure assets. 

Key Responsi bilities 

• Coor di nat e and supervise all estate-related functi ons of t he acade my.  

• Ma nage contracts for outsourced estate and facilities manage ment servi ces.  

• Devel op ter ms of reference ( TORs), servi ce level agree ments (SLAs), and perfor mance 

indicat ors for servi ce provi ders.  

• Monit or contract or perfor mance and recommend correcti ve acti ons where necessary.   

• Wor k cl osel y wit h t he Financi al Controller t o pl an, pri oritize, and i mpl e ment estate-rel at ed 

acti vities.  

• Prepare and submit monthl y and ad-hoc reports on estate operations, infrastruct ure stat us, 

and mai nt enance acti vities.  

• Supervise day-t o-day operati ons of mai nt enance,  housekeepi ng, landscaping, and rel at ed 

tea ms.  

• Ma nage staff depl oyment , schedul es, leave pl anning, and dut y rost ers.  

• Oversee space utilization, room booki ngs, and facility usage t o ensure optimal efficiency.   

• Supervise all mai nt enance, repair, and renovati on wor ks for buil dings, utilities, and 

surroundi ng grounds.  
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• Ensure ti mel y response to mai nt enance requests and e mer genci es.  

• Assess, inspect, and certify compl et ed wor ks to ensure qualit y, safet y, and compliance wit h 

specificati ons.  

• Prepare Bills of Quantities ( BoQs) for estate devel opment, renovati ons, and mai nt enance 

pr oj ects.  

• Mai nt ai n accurat e records and a comprehensi ve infrastruct ure and asset dat abase for t he 

acade my.  

• Ensure compli ance wit h healt h, safet y, environment al, and stat ut ory regul ations.  

• Pr omot e a safe wor ki ng and learni ng environment across t he instit ution.  

• Partici pat e i n risk assessment s and i mpl e ment preventi ve mai nt enance progra ms.  

Qualificati ons and Experience 

• Bachel or’s degree i n Est ate Manage ment, Facilities Manage ment, Civil Engi neeri ng, 

Constructi on Manage ment, Quantit y Surveyi ng, or a related fiel d.  

• Pr ofessi onal certificati on in estate or facilities manage ment is an added advant age.   

• Mi ni mu m of 5 years’ relevant experience in estate or facilities manage ment.  

• Pr oven experience i n supervisi ng mai nt enance tea ms and managi ng outsourced servi ce 

pr ovi ders.  

• Experience i n budgeti ng,  proj ect coordi nati on, and i nfrastruct ure mai nt enance.  

• Strong leadershi p, communi cati on, and probl e m-sol vi ng skills 

• Co mput er literacy and fami li arit y wit h asset manage ment syste ms  

LANDSCAPE OFFICER 

Job Summary 

The successful candi dat e will hel p pl an, coordi nate, supervise and ensure the effecti ve mai nt enance 

and devel opment of all landscaped areas i ncl udi ng gardens, lawns, sports pitches, golf course area, 

fl ower beds and nursery operati ons. The candi date will ensure t hat all landscaped areas are well 

taken care of t o mai nt ai n greenery stat us.  

Key Responsi bilities 

• Ensure all gardeners and ground wor kers report on dut y on ti me and adhere t o official 

knocki ng-off ti mes.  

• Prepare and issue dail y wor k targets and del egate tasks t o landscape supervi sors and ground 

wor kers. 

• Monit or attendance and immedi at el y report absenteeis m t o Hu man Resources Manager. 

• Carry out peri odic i nspections and monit ori ng of staff in all wor k areas t o avoi d unnecessary 

move ment s and ensure producti vit y.  

• Ensure proper disci pli ne, tea mwor k and professi onal conduct a mong staff.  

• Oversee mai nt enance of fl ower bed and lawns t o mai nt ai n greenery stat us free from weeds.  

• Supervise propagati on of different varieties of fl owers and orna ment al plants.  

• Ensure nursery pl ants are well wat ered, healt hy and pest-free. 

• Mai nt ai n strict cleanli ness i n t he nursery t o prevent disease cont a mi nati on.  

• Devel op and manage nursery producti on pl ans t o support landscape require ments.  

• Prepare and submit dail y, weekl y and mont hl y progress reports. 

• Keep proper document ation of nursery st ocks, chemi cals, fertilizers and t ools. 

• Ensure all tools, machi nery and che mi cals are used safel y and correctl y.  

• Desi gni ng ne w landscape proj ects and i mpr ove ment plans.  

Qualificati ons and experi ence: 

• Certificate or Di pl oma i n Landscape Manage ment , Horticult ure, Environment al Manager or 

Ad mi nistrati on  

• Mi ni mu m of 3–5 years’ practical experience in landscapi ng, nursery manage ment or 

gr ounds mai nt enance, wi th at least 2 years i n a supervisory role. 

• Pr oficiency i n Mi crosoft Offi ce applicati ons. 



• Strong anal ytical, organisati onal, and probl e m-solvi ng skills. 

• Pr oven ability t o manage and pri oritise multi ple tasks and meet strict deadlines.  

• De monstrated experience in supervisi ng and leading a tea m.  

CLUB SUPERVI SOR 

Job Summary 

The Cl ub Supervisor wi ll oversee the day-t o-day operati ons of t he Senior St aff Cl ub while also 

acti vel y partici pati ng i n servi ce deli very. The rol e requires strong leadership, professi onalis m, and a 

respectful approach t owards staff, me mbers, and guests.  

Key Responsi bilities 

• Supervise and coordi nat e dail y operati ons of t he Seni or St aff Cl ub 

• Ser ve as a bartender when required, incl udi ng preparati on and servi ng of beverages 

• Ensure excellent cust omer servi ce and a wel comi ng at mosphere for seni or staff and guests 

• Tr eat all staff, me mbers, and visit ors wit h respect, fairness, and professi onalis m at all ti mes 

• Supervise, gui de, and moti vat e cl ub staff, incl udi ng dut y rosters and perfor mance 

manage ment  

• Mai nt ai n disci pli ne and promot e tea mwor k and mut ual respect among staff 

• Oversee st ock control, orderi ng, st orage, and reconciliati on of bar and cl ub supplies 

• Ensure compli ance wit h healt h, safet y, and i nstit utional policies 

• Att end t o me mber compl ai nts and resol ve issues promptl y and professi onally 

• Ensure cleanli ness, order, and proper mai nt enance of cl ub facilities 

• Assist in organi zi ng cl ub acti vities and speci al events 

Qualificati ons and experi ence 

• Mi ni mu m of a Di pl oma in Hospitalit y Manage ment, Busi ness Ad mi nistration, or a rel at ed 

fiel d 

• At least 3–5 years’ experience i n hospitalit y or cl ub operati ons, incl udi ng bartendi ng and 

supervisi on 

• Strong leadershi p, communi cati on, and i nt erpersonal skills 

• Pr oven ability t o wor k hands-on while supervisi ng staff 

• Good fi nancial and record- keepi ng skills 

• Hi gh level of i ntegrit y, mat urit y, and respect for others 

• Abilit y t o wor k flexi bl e hours, incl udi ng eveni ngs and weekends 

• Strong organi zati onal and probl e m-sol vi ng skills 

CHEF 

Job Summary 

The successful candi dat e will be expected t o prepare nutritious, bal anced, and hygi eni c meals for 

St udents, staff me mbers and guests wit hi n Ka muzu Acade my. He/she will pl ay a key rol e i n 

pr omoti ng healt h, well being, and positi ve eati ng habits. 

Key Responsi bilities 

• Prepare and cook healt hy, well-bal anced meals for students, staff and guests.  

• Pl an weekl y menus that meet nutritional needs and age-appropriate di etary require ments 

• Ensure hi gh standards of cl eanli ness, hygi ene, and food safet y in t he kitchen 

• Ma nage food st orage, porti on control, and wast e reducti on 

• Acco mmodat e speci al diet ary needs and allergi es where required 

• Mai nt ai n kitchen equi pment and report any mai nt enance needs 

• Wor k cl osel y wit h manage ment t o ensure ti mel y meal servi ce 



Qualificati ons and experi ence 

• Certificate or di pl oma i n hot el and cat eri ng 

• Tr ai ni ng i n cateri ng, food preparation, or hospitality 

• Pr oven experience as a chef or cook especi ally i n a school setti ng or i nstit utions is required.  

• Abilit y t o prepare meals in large quantities 

• Understandi ng of food hygi ene and safet y standards 

• Physi call y fit and abl e t o wor k i n a kitchen environ ment  

• Honest, reliabl e, and passi onate about cooki ng for chil dren 

Ho w to Appl y: 

Interested candi dat es shoul d submit a cover letter outli ni ng t heir suitability for t heir suitabl e rol e, a 

det ailed Curricul um Vitae wit h Cont act det ails of at least three professi onal referees and a 

compl et ed Ka muzu Acade my applicati on for m,  whi ch can be obt ai ned from 

www. ka muzuacade my. co m/ public/ vacancy   

Applicati ons shoul d be sent vi a e mail to hr m@ka.ac. mw , clearl y i ndi cati ng suitabl e positi on i n t he 

subj ect line, no later t han 6t h February 2026.  

Ka muzu Acade my is an equal opport unit y e mployer. We t hank all applicants for t heir interest; 

however, onl y shortlisted candi dat es will be cont act ed. Furt her i nfor mati on about Ka muzu 

Acade my can be found on our website: www. ka muzuacade my. com  
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