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KA MUZU ACADE MY 

 
APPLI CATI ON FORM 

 

Posi ti on Appli ed f or  

Wher e di d you see the post adverti sed  

 
Secti on 1 - Personal Details 
 

Fi rst Na mes  

Sur na me/Fa mil y 
Na me 

 For mer Na mes  

Ti tl e  Dat e of Bi rth *  

Addr ess i ncl ude 
postcode 

 
 
 

Tel ephone   NRB I D No 
 
 

E mail Address  

Ar e you currentl y 
eli gi bl e f or 
e mpl oy ment i n the 
Mal awi ? 

   Yes  ☐         No ☐ 

If no, pl ease provi de 
detail s: 
 

    

Do you have 
Qualifi ed Teacher 
status? 

   Yes   ☐        No ☐  QTS/TRN Nu mber  

Ar e you rel ated to or do you mai ntai n a cl ose rel ati onshi p wi th an exi sti ng empl oyee, vol unteer, Gover nor or 
Tr ustee of the School ?  If so, pl ease provi de detail s 

 
 
 
 
 
 
 

 
* I n li ne wi th the Saf eguar di ng Chil dren Gui dance from Department for Chil dren, School s and Fa mili es we ask for your date of birth to 
ensure we can account for any gaps i n empl oy ment.  
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Secti on 2 – Educati onal Qualificati ons (Pl ease start wi th the most recent) 
 

I ncl ude i n thi s secti on all the rel evant qualifi cati ons.  Pl ease al so i ndi cate subj ects currentl y bei ng studi ed.  

Subj ect/ Qualifi cati on Pl ace of Study Gr ade/resul t Year 

 
 

 
 

  

  
 

  

    

    

    

    

 
Secti on 3 – Ot her prof essional qualificati ons, skills or trai ni ng 
 

Pl ease provi de detail s of any vocati onal qualifi cati ons or skills that you possess or trai ni ng that have recei ved whi ch 
you consi der to be rel evant to the rol e f or whi ch you have appli ed (i. e Dri vers Li cence or First Ai d Trai ni ng 

Qualifi cati on Awar di ng Body Resul t 
Expi ry Date (if 
appli cabl e) 

 
 

 
 

  

  
 

  

    

    

 
Secti on 4 – E mpl oy ment History 
 
 Pl ease recor d bel ow the detail s of your current or most recent empl oyer 
 
 
 

 
E mpl oyer Na me 

 
 
 

Addr ess 
 

 
 

Job Titl e  

Start Date   
End Date (if 
appli cabl e) 

 

Sal ary    £ Noti ce Peri od  

Bri ef descri pti on of your duti es and responsi biliti es 
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Reason f or seeki ng other empl oy ment  

 

 
Secti on 5 – Previ ous E mpl oy ment and/or acti viti es since l eavi ng f ull ti me Educati on 
 
Pl ease recor d bel ow the detail s of your previ ous empl oy ment begi nni ng wi th the most recent first.  Pl ease expl ai n 
any gaps i n empl oy ment i n the ‘ Supporti ng I nf or mati on’ secti on below.  Pl ease add addi ti onal 
e mpl oyers/i nf or mati on on a separate sheet.  
 
Pr evi ous E mpl oyer 1 
 

E mpl oyer 
Na me 

 

Addr ess  

Job Titl e  

Fr om Dat e  
 
 

To Date  

Descri pti on of your duti es and responsi biliti es and salary upon l eavi ng 

 

Reason f or Leavi ng 

 
 

  
Pr evi ous E mpl oyer 2 
 

E mpl oyer 
Na me 

 

Addr ess  

Job Titl e  

Fr om Dat e  
 
 

To Date  

Descri pti on of your duti es and responsi biliti es and salary upon l eavi ng 
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Reason f or Leavi ng 

 
 

 
Pr evi ous E mpl oyer 3 
 

E mpl oyer 
Na me 

 

Addr ess  

Job Titl e  

Fr om Dat e  
 
 

To Date  

Descri pti on of your duti es and responsi biliti es and salary upon l eavi ng 

 
 
 
 

Reason f or Leavi ng 

 
 

 
 
Pr evi ous E mpl oyer 4 
 

E mpl oyer 
Na me 

 

Addr ess  

Job Titl e  

Fr om Dat e  
 
 

To Date  

Descri pti on of your duti es and responsi biliti es and salary upon l eavi ng 

 
 
 
 

Reason f or Leavi ng 
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Pr evi ous E mpl oyer 5 
 

E mpl oyer 
Na me 

 

Addr ess  

Job Titl e  

Fr om Dat e  
 
 

To Date  

Descri pti on of your duti es and responsi biliti es and salary upon l eavi ng 

 
 
 
 

Reason f or Leavi ng 

 
 

 
 
Secti on 6- Gaps i n your empl oy ment  
 
If there are any gaps i n your empl oy ment hi story, e. g. l ooki ng after chil dren, sabbati cal year, pl ease gi ve detail s 
and dates 
 

Fr om Dat e To Date Reason  

 
 

 
 

 

  
 

 

   

   

 
 
 
 
Secti on 7 – I nterests 
 

Pl ease gi ve detail s of any int erests, hobbi es or skills that you coul d bri ng to Ka muzu Acade my f or the pur pose of 
extracurri cul ar acti viti es  
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Secti on 8 – Suitability 
 

I n thi s secti on pl ease gi ve your reasons f or appl yi ng f or thi s post and say why you beli eve you are suitabl e f or the 
posi ti on.  Study the j ob descri pti on and person specifi cati on and descri be any experi ence and skills you have gai ned 
i n other j obs or si mil ar envi ron ments whi ch de monstrate your ability and aptitude to undertake the duti es of the 
post.   
 
(Pl ease conti nue on a separate sheet if necessary). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Secti on 9 – Ref erences 
 

Pl ease suppl y the na mes and contact detail s of t wo peopl e who we may contact for ref erences.  One of these must 
be your current or most recent empl oyer, the Head/CEO of the organi sati on.  If your current/ most recent 
e mpl oy ment does/di d not i nvol ve work wi th chil dren, then your second ref eree shoul d be from your e mpl oyer 
wi t h who m you most recentl y worked wi th chil dren.  Nei ther ref eree shoul d be a rel ati ve or someone known t o 
you sol el y as a fri end.  Kamuz u Acade my i ntends to take up ref erences from all shortlisted candi dat es bef or e 
i ntervi ew.  Ka muzu Academy reserves the ri ght to take up ref erences from any pr evi ous empl oyer.  

Ref eree 1 Ref eree 2 

Na me:  Na me:  

Or gani zati on Or gani zati on:  

Addr ess: Addr ess: 
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Occupati on:  Occupati on:  

Tel ephone Nu mber: 
 
E mail address: 

Tel ephone Nu mber: 
 
E mail address: 

May we contact pri or to i ntervi ew?      

Yes     ☐       No  ☐ 

May we contact pri or to i ntervi ew?      

Yes   ☐         No  ☐ 

 
Secti on 10 – Cri mi nal Records 
 

An offer of empl oy ment i s condi ti onal upon the Acade my recei vi ng an I nternational Chil d Protecti on Certifi cates 
(I CPC) whi ch the Acade my consi ders to be sati sfactory.  It is unl awf ul for the Acade my to empl oy anyone who i s 
barred from worki ng wi th chil dren.  It is a cri mi nal offence f or any person who i s barred from worki ng wi th chil dren 
to attempt to appl y for a posi ti on at the Acade my.  If you are successf ul i n your appli cati on, you will be requi red 
to compl ete a an I CPC.  Any i nf or mati on di scl osed will be handl ed i n accor dance wi t h any gui dance and/or code of 
practi ce publi shed by the ICPC.  

If you have a cri mi nal record thi s will not aut omati cal l y debar you from e mpl oyment.  I nstead, each case wi ll  be 
assessed fairl y by ref erence to the Acade my’ s objecti ve assess ment procedur e set out i n the Academy’ s 
recrui t ment, sel ecti on and di scl osure poli cy and pr ocedur e.  

 

Have you been cauti oned, subj ect to a court order, bound over, recei ved a 
repri mand or war ni ng or been f ound guilty of commi tti ng any cri mi nal off ence 
whet her i n Mal awi  or i n anot her country?   

 Yes    ☐               No ☐
  

Is there any rel evant court acti on pendi ng agai nst you? Yes      ☐             No ☐ 

 
If ans weri ng ‘ YES’ to any of the above, pl ease provi de detail s on a separate sheet and send thi s i n a seal ed 
envel ope marked “CONFI DENTI AL” wi th your Appli cati on For m  

 
 
Secti on 11 - Di sci pli nary Recor d and Saf eguar di ng Decl arati on 

1.  Have you ever been subject to a disci pli nary heari ng, i nvesti gati on, or for mal warni ng i n your 

current or previ ous e mpl oy ment ? 

☐ Yes 

☐ No 

If Yes, please provi de details incl udi ng t he nat ure of the issue, the outcome,  and t he date: 

.......................................................................................................................................................................... 

.......................................................................................................................................................................... 



 

 8 

.......................................................................................................................................................................... 

2.  Have you ever been subject to any disci pli nary acti on or allegati on rel ati ng to the safeguardi ng or 

welfare of chil dren or young peopl e? 

☐ Yes 

☐ No 

If Yes, please provi de details: 

.......................................................................................................................................................................... 

.......................................................................................................................................................................... 

.......................................................................................................................................................................... 

Secti on 12 – Sancti ons, Restri cti ons and Prohi biti ons 
 

 
Have you ever been ref erred to, or are you the subj ect 
of a sancti on, restri cti on or prohi biti on i ssued by, the 
Mal awi Teachers Council and Leadershi p or any 
equi val ent body i n Mal awi  or a regul at or of the 
teachi ng prof essi on i n any ot her country? 
 
Have you ever been subj ect to an i nvesti gati on agai nst 
you? 
 
Have you ever been subj ected to a di sci pli nary 
Heari ng?  
 

 
    

Yes ☐ 

 
 
 
 
 

Yes ☐ 
 

Yes ☐ 

 
            

No ☐ 
 
 
 

No ☐ 
 

No ☐ 

 
If ans weri ng “Yes” to any of the questi ons i n Secti on 10 or 11 pl ease provi de details on a separ ate sheet and 

send thi s i n a seal ed envelope mar ked “CONFI DENTI AL” wi th your appli cati on for m.  
 
Secti on 13 – Recruit ment 
 

It is Ka muz u Acade my’ s policy to empl oy the best qualifi ed personnel and to provi de equal opport uni ty f or the 
advance ment of empl oyees i ncl udi ng promoti on and trai ni ng and not to di scri mi nat e agai nst any person because 
of thei r race, col our, nati onal or ethni c ori gi n, sex, mari tal status, reli gi on or religi ous beli ef, di sability or age.  All 
new appoi nt ments are subj ect to a probati onary peri od.     

The Acade my i s commi tted to saf eguar di ng and promoti ng the wel fare of chil dren and young peopl e and expects 
all staff and vol unteers to shar e thi s commi t ment.  

A copy of the Acade my’ s recrui t ment poli cy and chil d protecti on poli cy i s avail abl e for downl oad from t he 
Acade my’ s websi te.  Pl ease take ti me to read the m.  

If your appli cati on i s successf ul, the Acade my will retain the i nf or mati on provi ded i n thi s for m (toget her wi th any 
attachments) on your personnel fil e.   
 
If your appli cati on i s unsuccessf ul, all docu ment ati on rel ati ng to your appli cati on will nor mall y be confi denti all y 
destroyed after si x mont hs.  
 

 
 
Secti on 14 – Decl arati on 
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▪ I confir m that the i nf or mati on I have gi ven on thi s appli cati on f or m i s true and correct to the best of 
my knowl edge.  

▪ I confir m that I am not on the Chil dren’ s Barred List, di squalifi ed from worki ng wi th chil dren or 
subj ect to sancti ons i mposed by a regul at ory body, whet her i n Mal awi or any other country.  

▪ I understand that provi di ng fal se i nf or mati on is an offence whi ch coul d result i n my appli cati on bei ng 
rej ected or (if the fal se i nfor mati on comes to li ght after my appoi nt ment) summar y di s mi ssal and 
may a mount to a cri mi nal off ence.  

▪ I consent to the Acade my processi ng the i nf or mation gi ven on thi s for m, i ncl udi ng any ' sensiti ve' 
i nf or mati on, as may be necessary duri ng the recruitment and sel ecti on process.  

▪ I consent to Ka muzu Acade my maki ng direct contact wi th the peopl e specifi ed as my ref erees to 
verify the ref erence.  

▪ I confir m that, to the best of my knowl edge, I am not di squalifi ed from worki ng i n earl y years 
pr ovi si on or l ater years provi si on wi th chil dren under the age of ei ght. 

 

 
 
 
 
Si gnat ure: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   Dat e:  . . . . . . . . . . . . . . . . . . . . . . . . . .   
 
Wher e thi s for m i s sub mi tted el ectroni call y and wi thout si gnat ure, el ectroni c recei pt of thi s for m by Ka muz u 
Acade my will be dee med equi val ent to sub mi ssi on of a si gned versi on and wi ll constitute confir mati on of the 
decl arati on at Secti on 13 &14.  
 
 

 
Al l i nfor mati on recei ved will be treated wi th the stri ctest confi dence.  

 
 
Age  
 

16- 24 ☐     25- 29 ☐ 30- 34 ☐ 35- 39 ☐ 40- 44 ☐     45- 49 ☐  
 

50- 54 ☐ 55- 59 ☐ 60- 64 ☐ 65+ ☐  
   

 
What is your reli gi on or beli ef? 
 

Buddhi st ☐  Chri sti an ☐   Hi ndu ☐  Jewi sh ☐  Musli m ☐  Si kh ☐  
 

No reli gi on or beli ef ☐  Prefer not to say ☐    
 
If other reli gi on or beli ef, please wri te i n: ………………………………………………………….   

 
 
Do you consi der yourself to have a di sability or health condi ti on?    
 

Yes ☐   No ☐     Prefer not to say ☐  
 
Do you wi sh us to arrange for any of the foll owi ng to be avail abl e, if you are called to i ntervi ew? 
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Accessi bl e car parki ng                    Yes  ☐         No ☐ 
 

Assi stance i n and out of vehi cl e       Yes  ☐         No ☐ 
 

Wheel chai r access         Yes  ☐         No ☐ 
 

Accessi bl e Toil et/Faciliti es        Yes  ☐         No ☐ 
 

So meone wi th you at i ntervi ew       Yes  ☐         No ☐ 
 

Si gn Language I nterpreter        Yes  ☐         No ☐ 
 

I nducti on Loop ( or other heari ng enhance ment)     Yes  ☐         No ☐ 
 

PC/Keyboard for written tests                    Yes  ☐         No ☐ 


